[bookmark: OLE_LINK9][bookmark: OLE_LINK12]Notice on Application Requirements & Processes 
for Internship Tag Visa
Dear students,
In accordance with the new Exit-entry Administration bureau’s regulations, International students who wish to do internship must apply at Exit & Entry bureau. The bureau will actively doing random check on international students who work illegally. Students found working illegally will be fined and in severe cases, deported.
Students must meet the conditions below before applying:
In principle, you can only apply for Internship tag visa in the Senior Year.
1. International students must hold a valid residence permit (study visa).
2. Internship content must be related to student’s major.
3. Duration of internship must not exceed 6 months (one semester).
4. Internship is not allowed to be paid.
5. The valid period of internship visa cannot be longer than your current residence permit’s.
6. Students should start the internship application at least 1 month before the end of a semester.
7. International students must ensure the internship will not affect any teaching arrangements, includes thesis oral defense, courses study, exams, etc.
[bookmark: OLE_LINK2][bookmark: OLE_LINK3]Application Procedures:
	Step1

	Fill the Internship tag application form (Annex I)

	Sign in the “notification of the internship visa” (Annex II)

	[bookmark: OLE_LINK5][bookmark: OLE_LINK6]Get a stamp on proposal letter from Internship company (Annex III)

	Step 2

	Submit the following 4 documents to International Student Office(ISO):
[bookmark: OLE_LINK1]‐the copy of proposal letter with the stamp of internship company (Annex III)
‐the signed “notification of the internship visa” (Annex II)
‐the completed Internship application form (Annex I)
‐the copy of your latest visa, passport information page, and TR 

	Step 3 (2-4 weeks)

	Wait for the permission from immigration bureau 

	Step 4

	Obtain Permit Application Letter and Internship Admission Letter from ISO

	Step 5

	Apply for residence permit/internship visa at the Exit-entry Administration bureau with the following documents:
‐Passport
‐Registration Form of Temporary Residence
‐Permit Application Letter
‐Proposal letter
‐Internship admission letter
‐Other documents that may be required by the Exit-Entry Administration Bureau. 


School of International Exchange
Shanghai Lixin University of Accounting and Finance
Annex I/附件一：
上海立信会计金融学院外国留学生校外实习加注申请单
Application Form for Internship Tag Visa 
Shanghai Lixin University of Accounting and Finance
	英文姓名
Full Name in English
	
	国籍
Nationality
	

	护照号
Passport No.
	
	居留许可号
Residence Permit No.
	

	专业
Major
	
	学号
Student No.
	

	实习所在地(市)
City of Internship
	
	联系电话
Mobile NO.
	

	实习公司名称
Name of Internship Company
(中文/ In Chinese)
	
	实习公司地址
Internship Company Address
(中文/ In Chinese)
	

	实习内容
Internship Duty
	（单位印章Company Seal）

__   __年_   _月_   _日

	实习期限
Internship Duration
	

	实习审批流程
Application Procedures
	班主任意见 
Comment from the class instructor

	
	教学部门意见（实习内容是否与其教学计划相符）
Comment from Teaching and Academic Office

	
	请递交以下申请材料至留学生办公室。
Submit the below application materials to ISO.
· 已签名的校外实习加注告知书/Signed “notification of the internship visa”
· 外国留学生教学实习单位指导意见书复印件/Photocopy of stamped proposal letter
· 临时住宿登记表和护照复印件/ Photocopy of Registration Form of Temporary Residence and passport

	
	分管领导意见
Decision from the School of International Exchange

	领取材料
Document Collection
	请于通过审批的一周内，至留学生办公室领取以下材料。
Obtain necessary documents from International student office within one week after getting the permission from immigration bureau.
· 在沪国际学生办证申请函Permit Application Letter
· 外国留学生校外实习证明Internship admission letter

	审批完成日期
Finished Date
	





Annex II/附件二：
校外实习加注告知书
各位同学:
从2015年4月1日起，上海市出入境开始在全市排摸留学生的非法打工，对发现没有办理加注非法打工的学生，将予以处罚，严重者可能被终止学习遣送回国。外国留学生如果想进行校外实习活动，必须事先申请办理校外实习签证加注，并遵守如下规定要求：
1. 必须持有学习类居留许可的外国学生；
2. 实习内容必须和本人学习专业有关；
3. 实习期不能短于8周且不能长于6个月；
4. 不能获取任何劳动报酬;
5. 实习期限不能长于现有的居留许可期限；
6. 至少在一学期结束前的一个月开始你的申请；
7. [bookmark: OLE_LINK10][bookmark: OLE_LINK11]不可因为实习而影响教学计划，包括论文答辩、课程学习、考试等。

Notification of the Internship Tag Visa
Dear students,
Since1st April 2015, the bureau has been actively doing random check on international students who work illegally. Students found working illegally will be fined and in severe cases, deported. International students who wish to do internship must apply for internship tag visa at Exit & Entry bureau.
Students must meet the conditions below before applying:
1. International students must hold a valid residence permit (study visa).
[bookmark: _GoBack]2. Internship content must be related to student’s major.
3. Duration of internship must not exceed 6 months (one semester).
4. Internship is not allowed to be paid.
5. The valid period of internship visa cannot be longer than your current residence permit’s.
6. Students should start the internship application at least 1 month before the end of a semester.
7. International students must ensure the internship will not affect any teaching arrangements, includes thesis oral defense, courses study, exams, etc.

School of International Exchange
Shanghai Lixin University of Accounting and Finance

本人保证/I hereby affirm that: 
1)实习加注申请表各项中所填写的内容和提供的材料真实无误;
[bookmark: OLE_LINK7][bookmark: OLE_LINK8]I confirm that the information I have provided on this application form is (to the best of my knowledge) true, accurate, current and complete; 
2)本人已阅读并知晓上述规定。本人承诺严格遵守校规校纪和法律法规，若有违反，一切后果自负。
I have read and understand the above notice and I will be responsible for any consequences arising from breaking the university rules and Chinese Law.

学生姓名Name:                      学号 Student No.:
[bookmark: OLE_LINK4]签名Signature:                       日期Date
Annex III/附件三：

外国留学生教学实习单位指导意见书

贵单位在接受外国留学生教学实习期间，请勿给予实习者任何劳动报酬（车贴、餐贴除外），并协助提醒、督促实习外国留学生，实习之前应办妥居留许可实习加注，随身携带护照等相关身份证明证件以备查验。

注：本意见书上联由留学生实习单位作为存根留取。


外国留学生教学实习单位指导意见书

贵单位在接受外国留学生教学实习期间，请勿给予实习者任何劳动报酬（车贴、餐贴除外），并协助提醒、督促实习外国留学生，实习之前应办妥居留许可实习加注，随身携带护照等相关身份证明证件以备查验。
本单位已知晓意见书相关内容。


（单位印章Company Seal）
___     _年_    _月_    _日

注：本意见书下联请院校留学生管理部门妥善归档以备查验。

